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CERTIFICATION
I certify under penalty of perjury that I have taken and completed the courses listed above and will furnish to the 
Department of Real Estate, upon request, evidence of having taken any or all of the courses listed.

         TOTAL COURSE HOURS      
SIGNATURE OF APPLICANT                                                                                                       DATE

  2

COURSE
HOURS

DATE COM PLET ED
  Mo.    Day     Yr.

  4    7    2    1    1    0    7    9    06    09    04        3                    Ethics, Professional Conduct & Legal Aspects of Real Estate
  4    9    3    6    1    8    9    0    07    21    05        3                    Agency Relationships & Duties in a Real Estate Brokerage PracticeEXAMPLE
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RE 251 — Reverse

INSTRUCTIONS
 Read this information before completing this form.
 Type or print clearly in ink.
 Complete all information requested, including sig na ture.
 Submit this form with the appropriate application and fee.
 If you electronically re-create this form to facilitate completion 
on a computer, the form should not be altered in any manner. 
To do so, could result in disciplinary action. Also, please make 
certain you do not delete any preprinted information and are 
using the latest version of the form.

COURSE CATEGORIES  & MANDATORY HOURS
 Do not confuse continuing education courses with col lege-level 
semester or quarter unit stat u to ry cours es. Statutory courses 
are re quired for real es tate ex am i na tion qual i fi  ca tion.

 Renewing licensees must com plete and submit a Con tinu ing 
Ed u ca tion Course Verifi cation (RE 251) refl ect ing the 
ap pro pri ate hours of approved CE: 

Real Estate Salesperson (fi rst renewal only)
     Not required to complete the full 45 hours of approved 

con tinu ing education. Must complete:
•    A three-hour course in Ethics 
•    A three-hour course in Agency
•    A three-hour course in Fair Housing
•    A three-hour course in Trust Fund Handling
•    A three-hour course in Risk Management will also be 

required if your renewal is effective on or after 7/1/07.

Real Estate Broker (fi rst renewal only)
✔   Renewal License Effective & Received Prior to 

7/1/07
       Must complete a total of 45 clock-hours of approved 

con tinu ing education courses which includes:
•    A three-hour course in Ethics
•    A three-hour course in Agency
•    A three-hour course in Fair housing
•    A three-hour course in Trust Fund Handling
•    At least 18 hours of courses specifi cally designated as 

consumer protection courses
•    An additional 15 hours of approved courses, which may 

be designated as either consumer protection or consumer 
service courses

✔   Renewal License Effective On or After 7/1/07
     Must complete a total of 45 clock-hours of approved con-

 tinu ing education courses which includes:
•    Five separate three-hour courses in the following subjects:  

Ethics, Agency, Fair Housing, Trust Fund Han dling, and 
Risk Management

• A minimum of 18 clock hours of con sum er protection 
cours es; and

•    The remaining clock hours required to complete the 45 

hours of continuing education may be related to either 
con sum er ser vice or con sum er protection courses.

Real Estate Salesperson and Brokers  — Second & 
Subsequent Renewals 
✔   Renewal License Effective & Received Prior to 

7/1/07
     Must complete a total of 45 hours of approved con tinu ing 

education courses which includes:
•    EITHER 12 hours of continuing education courses in 

the following subjects: Ethics, Agency, Fair Housing 
and Trust Fund Handling  OR  a six-hour survey course 
covering the four mandatory course subjects of Ethics, 
Agency, Fair Housing and Trust Fund Handling

•    At least 18 hours of courses specifi cally designated as 
consumer protection courses

•    The remaining courses necessary to complete a total of 45 
hours of approved courses. These remaining courses may 
be designated as either consumer pro tec tion or con sum er 
service courses.

✔   Renewal License Effective On or After 7/1/07
     Must complete a total of 45 hours of approved con tinu ing 

education courses which includes:
•    EITHER 12 hours of continuing education courses in 

the following subjects:  (Ethics, Agency, Trust Fund 
Handling, and Fair Housing) OR one six-hour course 
that covers the four mandatory subjects (Ethics, Agency, 
Trust Fund Handling, and Fair Housing)

•    One three-hour course in Risk Management
•    At least 18 clock hours of con sum er protection courses; 

and
•    The remaining clock hours required to complete the 45 

hours of continuing education may be related to either 
consumer service or consumer protection courses.

✔   Renewal License Effective On or After 7/1/2011
     Must complete a total of 45 hours of approved con tinu ing 

education courses which includes:
•    One eight-hour course that covers the fi ve mandatory 

subjects (Ethics, Agency, Trust Fund Handling, Fair 
Housing and Risk Management) 

•    At least 18 clock hours of con sum er protection courses; 
and

•    The remaining clock hours required to complete the 45 
hours of continuing education may be related to either 
consumer service or consumer protection courses.

CE GENERAL IN FOR MA TION
Conditionally Suspended Salesperson
In order to renew, sales per son licensees who hold a con di -
tion al ly suspended license must submit a tran script show ing 

completion of two college-level stat u to ry courses as spec i fi ed 
in Section 10153.4(a) B&P, as well as a completed RE 251 
show ing completion of the CE cours es Ethics, Agen cy, Fair 
Housing, and Trust Fund Handling. (All renewals effective 
on  or after 7/1/07, must also complete a CE course in Risk 
Management). Con di tion al ly sus pend ed sales per son lic ens ees 
are not eligible for late re new al privileges per Section 10154 
B&P. There fore, all re quire ments must be met and sub mit ted 
to the De part ment no later than the four-year ex pi ra tion date 
of the license. If all re quire ments are not sub mit ted to the De-
 part ment by that date, you will be re quired to RE-QUALIFY 
through the ex am i na tion pro cess before you can again be come 
li censed in real estate.

Courses Valid for Four Years
All continuing education course offerings attended must be 
com plet ed within the four-year period im me di ate ly pre ced ing 
the ef fec tive date of renewal. This is normally the day after 
the expiration date for an on-time renewal. However, with the 
exception of conditionally suspended sales per sons as noted 
above, all li cen sees are allowed two years beyond the ex pi -
ra tion date of their license to renew on a late basis by meeting 
the renewal re quire ments in effect at that time. In this case, all 
course offerings must be completed within the four-year pe ri od 
im me di ate ly preceding the date the ap pli ca tion is received by 
the Department.
CE course credit expires four years from the course com-
 ple tion date; therefore, courses completed as part of a prior 
renewal requirement cannot be applied to a current re new al 
application.

Corporation Offi cer License
A currently licensed individual broker is not required to provide 
evidence of com ple tion of 45 hours of CE to renew a cor po ra tion 
offi cer license or apply for a new corporation offi cer license. 
However, a person who is licensed only as a cor po ra tion offi cer 
must submit ev i dence of completion of CE requirements to a) 
renew the existing li cense, b) apply for a new corporation of fi  cer 
license, or c) apply for an in di vid u al broker license.

Certifi cates of Attendance
The Certifi cate of Attendance provided by the course spon-
 sor, upon successful completion of the course at tend ed, will 
in clude: an 8-digit cer tifi   cate number, des ig nat ed category, date 
com plet ed, course hours, and the course title. If the certifi cate 
does not contain a valid 8-digit number, contact the course 
sponsor to obtain the correct num ber.
•    Do not contact the Department of Real Estate re gard ing 

certifi cate num bers.
•    Do not send CE certifi cates of at ten dance to the De part ment 

unless spe cifi   cal ly re quest ed to do so. (CE cer tifi  cates should 
be re tained by the lic ens ee for a pe ri od of four years or until 
the re new al pro cess has been suc cess fully completed.)
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